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State of Louisiana

Print Application Quick Sheet

When an applicant needs to print an application for a reallocation, WAE or other employee action not requiring posting in LA Careers, HR personnel can direct the employees to follow the instructions below.

1. Go to www.jobs.la.gov
2. Enter the search term “Print Application” in the ENTER KEYWORDS Search Field.  Click the Apply Search button.
3. In the Position column, click ‘Print Application’.

4. On the right side, click the ‘Apply’ link.

5. Enter Username/Password or click ‘Create an account’.  Sign In.

6. Complete the application process just as if you were applying for a job, being sure all relevant education and work history is complete.

7. Once the application is submitted, click on your name in the upper right corner and select ‘Applications & Status’ from the dropdown.

8. Click on the ‘Print Application’ title, then click the ‘Print’ icon.
9. Give the printed copy of this application to the appropriate Human Resources staff member requesting the application. 
These Quick Sheets will be updated as needed on the Civil Service website.  It is your responsibility to ensure that you are using the most up to date materials.


